
 

Welcome to the team! 
 
This is your invitation to eSpace our reservations and scheduling system. There may be times 
where you’ll be asked to participate in reserving a space, resource or service. eSpace is the 
system we use to request reservations for these items.  
 
Getting Started: 
 
Go to www.opsteamdesk.com. Click the “Team Requesters” button. This takes you to the Team 
Requesters Page where you will find training videos to help you understand how eSpace works 
and how to access the system. Please watch all the videos. 
 
When you’re ready to make a reservation, Click the “Reservation Request” button, find our 
team, click the button and follow the instructions to request a reservation. It’s that easy!  
 
Please contact us if you have any questions or if there’s anything we can help you with.  
 
 
(insert closing, name and contact information here)  

http://www.opsteamdesk.com

